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TIFT COUNTY RECREATION DEPARTMENT

FACILITY RENTAL AGREEMENT
 (SHORT FORM revs 08/21/2013)
FACILITY TO BE USED: 
______  Multi-Purpose Building Gym

______   Multi-Purpose Building Meeting Room - Tile

______   Multi-Purpose Building Meeting Room - Carpet
______   Mott-Litman Gym - 2425 Emerson-Obynes
______   Special Programs Building - Room #1
______   Special Programs Building - Room #2

______   Friendly City Park/Pavilion
______   Neighborhood Parks: ____________________________
DATE OF USE: _______________________________________________________________________
REQUESTED TIME OF USE: __________________________________(must vacate site by 11:00pm)
PURPOSE OF USE:  ___________________________________________________________________
ORGANIZATION DESIRING LEASE: ____________________________________________________
ORGANIZATION REPRESENTATIVE: ___________________________________________________
MAILING ADDRESS: _________________________________________________________________
HOME PHONE: ____________________________WORK PHONE: ____________________________
CELL PHONE: _____________________________ E-MAIL: __________________________________
EXPECTED ATTENDANCE: ___________________________________________________________
*** FOR TCRD USE ONLY ***
RENTAL FEE CHARGED: ___________________ FULL FEE DUE DATE: _____________________ 
DEPOSIT AMOUNT PD: _________ DATE PAID: ___________ COLLECTED BY: _______________ 
AMOUNT DUE: ________ BALANCE AMOUNT PD:_________ DATE PAID: _______ BY: _______
** AMOUNT DUE MUST BE PAID IN FULL 72 HOURS IN ADVANCE OF RENTAL DATE** 
Deposit Amount $50.00 or half of rental fee whichever is greater is due at time of reserving site. Booking/Rental is not final until all fees are paid, forms submitted and approval is given by the TCRD. Cleanup deposit of $50.00 due prior to rental. 
CANCELLATION DATE:____________________ FEE REFUNDED($)/DATE:___________________
=====================================================================
ACTIVITY PLANS:___________________________________________________________

WILL YOU NEED? 
______ Folding Tables ($5.00 each - limited number available).

(Above what is already included with typical rental fees).
______ Metal Folding Chairs ($1.00 each) - _____Cloth/Plastic Chair ($2.50 each).
**Quantity available varies with Rental Booking and Special Event Schedule. (Above what is already included with typical rental fees). 

______ PICNIC TABLES (Friendly City Park only).
______ OTHER: (Please list request). ______________________________________________________
Security:  Security is required for events more than three hours and/or over 200 people.  Arrangements should be made through appropriate Licensed, Bonded Security Agencies or by the retention of any off duty Local Law Enforcement Officer, with the permission of their supervisor provided the same is POST Certified Peace Officer.  Fees are payable to security personnel as set forth by security agreement between said party.  Dances or large groups in designated areas will also be subject to security requirements as determined by TCRD in consultation with Local Law Enforcement.  Renters are responsible for proper cleanup of equipment and surrounding area.
Fee Schedule:  Groups staying longer than reserved time will be assessed additional charges and will be ineligible for rentals/TCRD Programs until all fees are paid in full.  Renters are responsible for proper cleanup of equipment and surrounding area.  A minimum of Fifty dollars ($50.00) cleanup deposit will be required at time of reservation for rental. The cleanup fee plus additional costs will be assessed for facilities that are not cleaned up properly.  This fee may be requested prior to rental and refunded only if facility is cleaned properly.  THIS AGREEMENT BECOMES VALID WHEN DEPOSIT FEE IS PAID IN FULL, cleanup fee deposit and proper paperwork has been completed and approval is given by the TCRD ($50.00 or half of rental fee whichever is greater).
Special Programs Building Room Rental:  (No rental allowed past 10:00 p.m.)
FIRST TWO (2) HOURS ‑ $25.00.  Each additional hour - minimum charge $10.00 per hour.
(5 tables and 30 chairs included in pricing).
Mott-Litman Gym:  (No rental allowed past 10:00 p.m.)
$75.00 MINIMUM FEE PER THREE (3) HOURS.  Each additional hour - minimum charge $10.00 per hour. The host organization/team must pay a TCRD supervisor/s to be present during all activity.  The rate of pay is determined by Tift County.  This is not negotiable between host and supervisor/staff member on duty.  (10 tables and 60 chairs included in pricing will be available for setup by user).
TCRD Multi-Purpose Gymnasium:  Rentals allowed during normal business hours only. (No rental allowed past 10:00 p.m.) $250.00 MINIMUM FEE FOR THREE (3) HOURS.  Each additional hour - minimum charge $25.00 per hour. The host organization/team must pay a TCRD supervisor/s to be present during all activity.  The rate of pay is determined by Tift County.  This is not negotiable between host and supervisor. Usually two staff per rental-minimum plus security charge depending on number of participants and hours used (security required-more than three hours or over 200 people at rate set by security personnel upon arrival). Other Setup Fees may apply.  
Seating included in Gym Rental includes bleachers in gym area (8 bleachers @ 30 people).

          (10 tables and 60 chairs included in pricing will be available for setup by user).  
Other table/seating needs at prices listed on rental agreement. 


TCRD Meeting Rooms:  (Rentals allowed during normal business hours only.)
Depending on availability.  FIRST TWO (2) HOURS - $25.00 minimum fee.  Each additional hour - minimum charge $10.00 per hour.  Other Setup Fees may apply. 
 (5 tables and 30 chairs included in pricing will be available for setup by user).
 ** Use of concession area/equipment by caterer carries a separate charge.

IMPORTANT PLEASE NOTE: 

** IN ADDITION TO ABOVE FEE, USE OF ANY FACILITY FOR PROFIT REQUIRES A PAYMENT OF 20% OF GROSS PROFITS BE PAID TO TCRD.  (INCLUDES GATE AND SOUVENIRS, UNLESS OTHERWISE STATED).
FOOD SALES:  MUST BE A MEMBER OF FOOD VENDOR ASSOCIATION TO SELL CONCESSION ITEMS (fee plus percentage of sales).

All events held on TCRD property or facilities remain under control of TCRD, with TCRD having the final word in decisions about whether the event should be held or continued in times of inclement weather, civil disturbance or other conditions deemed unacceptable by the staff of TCRD.  Public address systems may not be used before 8:00 a.m. or after 10:00 p.m. on weekdays and 11:00 p.m. on weekends without the acknowledgment and agreement of TCRD within this document (Public Address Agreement).  No event or contest may be scheduled to begin after 10:00 p.m. on any date, nor before 1:00 p.m. on Sunday without the written permission of TCRD within this document. Raffles or other contests which are in violation of Georgia Law (G.O.C.A. 26-2701) are not allowed on TCRD property.  Legal giveaways or contests must have TCRD approval within the terms of this document.  TCRD facilities may not be used for political or religious rallies.  No alcoholic beverages or any illegal substances are allowed on TCRD premises.

Excerpt from Tift County Noise Ordinance:

The use or operation of equipment or devises that produce or reproduce sound [including musical instruments, amplifiers, radios, phonographs and all other equipment, machinery, instruments or sound-making devises of any nature and description] so as to disturb the peace, quiet and comfort of neighboring landowners is hereby prohibited between the hours of 11:00 p.m. and 7:00 a.m.  For purposes of this ordinance, it shall be unlawful for any person to operate or amplify sound produced by a radio, tape player, or other mechanical sound-making device or instrument so that the sound is plainly audible at a distance of 100 feet or more from the real property line of the receiving property during the hours stated.  Rules adopted by the Department of Public Safety defining “plainly audible” and establishing standards regarding the measurement of sound by law enforcement personnel as referenced in OCGA Section 40-6-14 are hereby adopted  for purposes of enforcing this provision.

Other Guidelines (financial/misc):

· Alcoholic Beverages and/or illegal substances are prohibited on County/TCRD property.  Appropriate Law Enforcement agencies will be notified when violations occur and appropriate action against all involved parties will apply.

· All bookings/rentals must be made 72 hours in advance and paid for at this time.

· Repeat or multiple bookings must be approved by TCRD.

· Normal hours vary for each facility, check with TCRD for specific times.  Lighted areas close at 10:00 p.m.; unlighted areas are closed at Dusk.  Request for other hours must be approved by the Recreation Director in writing.

· TCRD shall retain control of the facility.  A staff member or employee will be assigned to assist in the supervision of all activities.

· Facilities may not be sublet without written permission of TCRD.

· TCRD reserves the right to require supervision and security is to be paid by the facility renter.

· Specific prior permission is required for decorations or alterations to fixtures, walls, etc. or posting of signs.

· No grills or cookers allowed indoors or on playing surfaces, fields/courts.

· Amplifiers or devices that produce loud noises are subject to Tift County Noise Ordinance and TCRD prior approval and must complete Public Address Request Form.

· Gymnasium lights for non-league team practices are covered in hourly rental rate of $15.00 an hour.  

· The host organization/team must pay a TCRD supervisor to be present during all activity.  The rate of pay is determined by Tift County.  This is not negotiable between host and supervisor. 

I HEREBY AGREE TO RENT THE AFOREMENTIONED FACILITY SUBJECT TO THE RULES AND REGULATIONS OF THE TIFT COUNTY RECREATION DEPARTMENT WHICH STATES THAT THE PERSON(S)/ORGANIZATION DESIRING THE USE OF SAID FACILITY WILL BE RESPONSIBLE FOR ALL DAMAGES TO BUILDING AND/OR PROPERTY INCLUDING CLEANUP AND DISPOSAL OF TRASH IN RECEPTACLES PROVIDED.

THIS AGREEMENT BECOMES VALID WHEN DEPOSIT FEE IS PAID IN FULL ($50.00 or half of rental fee whichever is greater) , SECURITY VERIFICATION AND APPROVAL IS GIVEN BY THE TCRD.   REMAINDER OF RENTAL FEE, INCLUDING CLEANUP DEPOSIT IS DUE AND PAYABLE 72 HOURS IN ADVANCE OF RENTAL DATE.  TO ENSURE YOUR RESERVATION PLEASE PAY FEE BY DEADLINE SO THAT WE CAN PROPERLY PLAN YOUR EVENT AND ALLOW YOUR GROUP TO FULLY ENJOY THE FACILITY.

DUE TO DEMAND, AND IN CONSIDERATION OF OTHER GROUPS, REFUNDS WILL BE GRANTED AS FOLLOWS:

·   96 HOURS OR MORE NOTICE: FULL REFUND.
· 72 HOURS NOTICE:  HALF REFUND.
· LESS THAN 48 HOURS:  NO REFUND.
NOTE:  IN CASES OF SEVERE INCLEMENT WEATHER, IF THE FACILITY IS DEEMED INAPPROPRIATE FOR USE BY TCRD STAFF, THE EVENT CAN BE RESCHEDULED OR THE FEE MAY BE REFUNDED.

This agreement is not intended to be all inclusive.   All laws, ordinances, and other guidelines/rules of the Tift 

County Recreation Department and Tift County must be adhered to.  Failure to comply will result in     

cancellation of event with all fees and refunds forfeited as well.  The sponsoring organization/individual is  

liable and responsible for any and all bills/damages resulting from said event.  

____________________________________              _________________________________________

ORGANIZATION REPRESENTATIVE                    TCRD REPRESENTATIVE

____________________________________               _________________________________________
DATE                                                                            DATE
OFFICIAL USE ONLY:

SUPERVISOR(S) #1:___________________________________________________________________

DATE(S) TO WORK: ________________________  HOURS TO WORK:________________________

SUPERVISOR(S) #2: __________________________________________________________________

DATE(S) TO WORK: ________________________  HOURS TO WORK:________________________

SECURITY: __________________________________________________________________________

DATE(S) TO WORK: ________________________  HOURS TO WORK:________________________

ASSIGNED BY: _____________________________  DATE ASSIGNED:________________________
DATE(S) WORKED:_________________________
SUPERVISOR #1 HOURS WORKED: ____________________________________________________

SUPERVISOR #2 HOURS WORKED: ____________________________________________________
SECURITY HOURS WORKED: _________________________________________________________

FACILITY PROBLEMS: _______________________________________________________________

____________________________________________________________________________________
OTHER PROBLEMS: __________________________________________________________________
____________________________________________________________________________________

COMMENTS: ________________________________________________________________________
____________________________________________________________________________________
DAY AND TIME RESTRICTIONS 


MAY APPLY.





FEES SUBJECT TO CHANGE      W/O NOTICE.





DEPOSITS REQUIRED TO HOLD RENTAL DATES/LOCATIONS & CLEANUP DEPOSIT REQUIRED.
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